
Rental Leasing Services 

WI -TBD              Only valid in Electronic Format   Rev. 01-20-10              Page 1 of 6 

 

 
 
 
 
 
 
 
 
 
 

Subject: Fuel – Fueling Vehicles By Gallons   

Procedure No.  
 

CO 0203 - 0110 
 

Distribution: All Employees c/o RLS Server 

Date:  
 

January 20, 2010 

Posted to RLS Server    
 

January 25, 2010 

Replaces Procedure:  New 

Other References: CO 0201-1005, Fuel Options Process,  
CO 0201-0907, Fuel Entering Fuel Purchase Into RentWorks 
 

Purpose To Communicate: 
• Associate Responsibilities 
• Example Of Refueling By Gallons 
• Vehicle Refueling Spreadsheets By Tank Size 
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Associate 
Responsibilities 
 
 
 
 
 
Example Of Refueling 
By Gallons 

Each CSC and Manager has the responsibility for refueling vehicles and 
entering fueled vehicles accurately and timely into the Repair Order screen 
(refer to procedure - Fuel-Entering Fuel Purchases Into RentWorks). 
 
The spreadsheet attached will provide the number of gallons needed to 
reach the vehicle’s required fuel level for business. 
 

1. A 15 passenger van checks in with 1/8th fuel level.  
 

2. We need to refuel the van to 4/8ths (which is a ½ tank) fuel level.  
 

3. This means the van will need 3/8ths of fuel.  
 

4. Using the spreadsheet 3/8ths equals 13.14 gallons of fuel for the 15 
passenger van.  

 
VEHICLE 
TYPE 

TANK 
SIZE 

Top Line = Fuel Level in 8ths 
 
Bottom Line = Number Of Gallons   

                    

  
35.00 
GAL 

1/8  
4.38 

2/8  
8.76 

3/8 
13.14 

4/8 
17.52 

5/8  
21.9 

6/8 
26.28 

7/8 
30.66 

8/8  
35.00 

15 PASS                   

 

5. We would stop pumping fuel once the gas pump 
displayed 13.14 gallons.  

 

6. Pay attention to the gas pump fuel display, and be careful 
not to confuse the dollar amount displayed with the number of 
gallons.  

 
7. Remember, we refill by the number of gallons needed to reach the 

refueling level. 
 

8. The spreadsheet can be used for any vehicle once you know the 
vehicle’s tank size. 

 
Note: Vehicles are to have a minimum of ½ tank of fuel to   be rented. 
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VEHICLE TYPE TANK SIZE 

Top Line = Fuel Level in 8ths 
 
Bottom Line = Number Of Gallons   

                      

  35.00 GAL 
1/8 
4.38 

2/8  
8.76  

3/8 
13.14 

4/8 
17.52 

5/8  
21.9 

6/8 
26.28 

7/8 
30.66 

8/8 
35.00   

15 PASS                     
CARGO VANS                     
12 PASS                     
16 TRUCKS                     
                      

  50 GAL 
1/8 
6.25 

2/8  
12.5 

3/8 
18.75  

4/8 
 25 

5/8 
31.25 

6/8  
37.5 

7/8 
43.75 

8/8 
50.00   

24’ TRUCKS                     
                      

  13.2 GAL 
1/8 
1.65 

2/8 
 3.3  

3/8 
 4.95 

4/8  
6.6 

5/8  
8.25  

6/8 
 9.9  

7/8 
11.55 

8/8 
13.20   

COROLLA                     
FOCUS                     
SENTRA                     
VERSA                     
YARIS                     
MATRIX                     
                      

  13.0 GAL 
1/8 
1.63 

2/8  
3.26 

3/8  
4.89 

4/8  
6.52 

5/8  
8.15 

6/8  
9.78 

7/8 
11.41 

8/8 
13.00   

COBALT                     
SPECTRA                     
ELANTRA                     
CIVIC                     
FORENZA                     
SX4                     
                      

  14 GAL 
1/8 
1.75 

2/8 
 3.5 

3/8 
 5.25 

4/8 
 7.0  

5/8 
 8.75 

6/8 
10.50 

7/8 
12.25 

8/8 
 14   

MAZDA 3 SDN                     
VIBE                     
G5                     
RIO                     
                      

  14.5 GAL 
1/8 
1.81 

2/8 
3.62 

3/8  
5.43 

4/8  
7.24 

5/8  
8.75 

6/8 
10.50 

7/8 
12.67 

8/8 
14.50   

MAZDA 3                     
                      

  11 GAL 
1/8 
1.38 

2/8 
 2.76 

3/8  
4.14 

4/8 
 5.52 

5/8 
 6.9 

6/8  
8.28 

7/8 
 9.66 

8/8 
11.00   

AVEO                     
                      

  16 GAL 
1/8 
2.00 

2/8 
 4.0 

3/8 
 6.0 

4/8 
 8.0 

5/8 
 10.0 

6/8 
12.00 

7/8 
14.00 

8/8 
16.00   

CALIBER                     
MALIBU                     
SEBRING                     
HHR                     
STRATUS                     
BMW 328                     
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  17 GAL 

1/8 
2.13 

2/8 
4.26 

3/8  
63 .39 

4/8 
8.52 

5/8 
10.65 

6/8 
12.78 

7/8 
14.91 

8/8 
17.00   

GR PRIX                     
G6                     
MONTE CARLO                     
GALANT                     
                      
                      

  17.2 GAL 
1/8 
2.15 

2/8 
 4.30 

3/8 
 6.45 

4/8 
 8.6 

5/8 
10.75 

6/8 
12.90 

7/8 
15.05 

8/8 
17.20   

SONATA                     
                      

  20 GAL 
1/8 
2.5 

2/8 
5.0  

3/8 
7.5 

4/8 
10.0 

5/8 
12.5 

6/8 
15.0  

7/8 
17.5  

8/8 
20.0   

ALTIMA                     
FORD 500                     
MAXIMA                     
LINCOLN                     
GR MARQ                     
350Z                     
M35                     
G35                     
CR VIC                     
ACCORD                     
LEGACY                     
G37                     
MKZ                     
AMANTI                     
DTS                     
ACURA TL                     
ES350                     
530IA                     
528IA                     
CARAVAN                     
                      

  18 GAL 
1/8 
2.25 

2/8 
4.5 

3/8 
6.75 

4/8  
9.0 

5/8 
11.25 

6/8 
13.50 

7/8 
15.75 

8/8 
18.00   

CHARGER                     
MAZDA 6                     
TAURUS                     
SABLE                     
ION                     
                      

  15.9 GAL 
1/8 
1.99 

2/8  
3.98 

3/8  
5.97 

4/8  
7.96 

5/8  
9.95 

6/8 
11.94 

7/8 
13.93 

8/8  
15.9   

FORESTER                     
ROGUE                     
MERC SLK                     
RONDO                     
                      

  18.5 GAL 
1/8 
2.31 

2/8  
4.62 

3/8  
6.93 

4/8  
.24 

5/8  
11.5 

6/8 
13.86 

7/8 
16.17 

8/8 
18.5   

CAMRY                     
AVALON                     
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  17.5 GAL 
1/8 
2.19 

2/8  
4.38 

3/8  
6.57 

4/8  
8.76 

5/8 
10.95 

6/8 
13.14 

7/8 
15.33 

8/8 
17.50   

FUSION                     
CTS                     
                      

  12 GAL 
1/8  
1.5 

2/8 
3.0  

3/8  
4.5 

4/8  
6.0 

5/8 
 7.5 

6/8  
9.0 

7/8  
10.5 

8/8 
12.00   

PRIUS                     
                      
                      
                      

  15 GAL 
1/8 
1.88 

2/8  
3.76 

3/8   
5.64 

4/8  
7.52 

5/8  
9.4 

6/8 
11.28 

7/8 
13.16 

8/8 
15.00  

IMPREZA                    
PT CRUISER                    
                     
                     

  22 GAL 
1/8 
2.75 

2/8  
5.5 

3/8  
.25 

4/8  
11.0 

5/8 
13.75 

6/8  
16.5 

7/8 
19.25 

8/8 
22.00  

TRAILBLAZER                    
MOUNTAINEER                    
GR CHEROKEE                    
EXPLORER                    
ODYSSEY                    
                     

  16.5 GAL 
1/8 
2.06 

2/8  
4.12 

3/8 
 6.18 

4/8  
8.24 

5/8 
10.30 

6/8 
12.36 

7/8 
14.42 

8/8 
16.50  

ESCAPE                    
MERC 240                    
MERC 280                    
                     

  28 GAL 
1/8 
3.50 

2/8  
7.0 

3/8  
10.5 

4/8  
14.0  

5/8 
17.50 

6/8  
21.0  

7/8 
24.50 

8/8 
 28.0  

TITAN                    
ARMADA                    
QX56                    
EXPEDITION                    
NAVIGATOR                    
                     

  26 GAL 
1/8 
3.25 

2/8 
 6.5 

3/8  
9.75 

4/8  
13.0 

5/8 
16.25 

6/8 
19.5 

7/8 
22.75 

8/8  
26.0  

SILVERADO                    
TAHOE                    
ESCALADE                    
SIERRA                    
WORK PICK UP                    
                     

  27 GAL 
1/8 
3.38 

2/8  
6.76 

3/8 
10.14 

4/8 
13.52 

5/8  
16.9 

6/8 
20.28 

7/8 
23.66 

8/8  
27.0  

DURANGO                    
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19.10 
GAL 

1/8 
2.39 

2/8  
4.78 

3/8  
7.17 

4/8  
9.56 

5/8 
11.95 

6/8 
14.34 

7/8 
16.73 

8/8 
19.12  

HIGHLANDER                    
CHRYSLER 300                    
                     

  
21.10 
GAL 

1/8 
2.64 

2/8 
 5.28 

3/8  
7.95 

4/8 
10.56 

5/8 
13.20 

6/8 
15.84 

7/8 
18.48 

8/8  
21.1  

PATHFINDER                    
EXTERRA                    
                     

  23.8 GAL 
1/8 
2.98 

2/8  
5.96 

3/8 
 8.94 

4/8 
11.92 

5/8 
14.90 

6/8 
17.88 

7/8 
20.86 

8/8  
23.8  

FX 35                    
MKX                    
SRX                    
                     

  31 GAL 
1/8 
3.88 

2/8  
7.76 

3/8 
11.64 

4/8 
15.52 

5/8 
19.40 

6/8 
23.28 

7/8 
27.16 

8/8  
31.0  

YUKON                    
DENALI                    
SUBURBAN                    
                     
                     

  32 GAL 
1/8  
4.0 

2/8  
8.0 

3/8  
12.0  

4/8 
16.00 

5/8 
20.00 

6/8 
24.00 

7/8 
28.00  

8/8  
32.0  

H2                    
                     

  19.8 GAL 
1/8 
2.48 

2/8  
4.96 

3/8  
7.44 

4/8 9 
.92 

5/8 
12.40 

6/8 
14.88 

7/8 
17.36 

8/8  
19.8  

LEXUS SC 430                    
                     

  21.2 GAL 
1/8 
2.65 2/8 5.3 3/8 7.95 

4/8 
10.60 

5/8 
13.25 

6/8 
15.90 

7/8 
18.55 8/8 21.2  

MERC E 320                    
                     

  
24.50 
GAL 

1/8 
3.06 

2/8  
6.12 

3/8  
9.18 

4/8 
12.24 

5/8 
15.30 

6/8 
18.36 

7/8 
21.42 

8/8 
24.50  

MERC R500                    
                     

  25 GAL 
1/8 
3.12 

2/8  
6.24 

3/8  
9.36 

4/8  
12.5 

5/8 
15.62 

6/8 
18.74 

7/8 
21.86 

8/8 
25.00  

QUEST                    
UPLANDER                    
SEDONA                    
                     

  23 GAL 
1/8 
2.88 

2/8  
5.76 

3/8  
8.64 

4/8 
11.52 

5/8  
14.4 

6/8 
17.28 

7/8 
20.16 

8/8 
23.0  

GX 470                    
           

 


